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K pemenuro TUK Ne 14
ot 25.11.20r. Ne 104-2

IHoJsoxenue

0 PaGoueii rpynmne no npuemMy H npeaBapuTeJIbHOMY PACCMOTPEHHUIO
AOKYMEHTOB 10 (pOPMUPOBAHUIO YYACTKOBBIX KOMUCCUM, 10 KAHAUAATYPaM,
NpeaiaraeMbIM JISl 3a4NCJIeHUS U (MJIM) HCKJIIOYEHHUS U3 pe3epBa COCTABOB

Y4aCTKOBBIX KOMUCCHUI

1. O01mme MoJI0KeHu s

1.1. Hacrosmee mnojo)XeHHE ONpenenseT MNOpsAIoK padoThl W OCHOBHBIE
HaIpaBJIeHUs JAesITeNbHOCTH Paboueld rpynibl Mo MpUeMy U MpEeABAPUTEIILHOMY
PacCMOTPEHMIO JIOKYMEHTOB IO (OPMUPOBAHUIO YYACTKOBBIX KOMHCCHM, IO
KaHIUJATypaM, MpeajaraeMbiM JUJIs 3a4UCIICHHS U (MJIM) UCKIIIOUEHUS U3 pe3epBa
COCTAaBOB YYaCTKOBBIX KOMHCCHH (fanee — Pabouas rpymma).

1.2. PabGouass rpymma B CBOEW NEATEIHHOCTH PYKOBOACTByeTcsi DenepaibHbIM
3aKOHOM «OO0 OCHOBHBIX TapaHTHUSAX U30UpPATEIBHBIX MPAB U MpaBa Ha ydyacTUE B
pedepenayme rpaxkaan Poccuiickoit deneparuny, 3akonom Cankr-IlerepOypra ot
20.07.2006 Ne 385-57 «O TepputopuaibHbIX U30HUpaTEIbHbIX KOMUCCUSIX B CaHKT-
[TerepOypre», MertoauueckuMH pPEKOMEHIAUUSIMU O TMOpsAke (GopMuUpoBaHuUs
TEPPUTOPUATBHBIX ~ M30MPATEIbHBIX ~ KOMHUCCUM, W30UPATEIHHBIX  KOMHUCCHIMA
MYHUIMIIATBHBIX  O0pa30BaHUM, OKPYXHBIX M YYaCTKOBBIX M30UPATEIbHBIX
KOMHUCCHUH, YTBEPXKICHHBIMU TMOCTaHOBIeHUEM lleHTpanbHOM u30MparenpHOU
komuccun Poccuiickoit @enepanyn ot 17 deBpans 2010 romga Ne 192/1337-5,
(manee — Meronuueckue pexkoMmenpaiuu), llopsaxkom QopmupoBanusi pesepna
COCTABOB YYaCTKOBBIX KOMHCCHI M HA3HAYEHHUS HOBOT'O YJIEHA Y4aCTKOBOW KOMUCCHU
U3 pE3epBa COCTABOB YYAaCTKOBBIX KOMHCCHW, YTBEPKIECHHOM IIOCTAHOBIICHHEM

[lerTpanbHOM M30MpaTensHON Komuccuu ot 5 nekadps 2012 roma Ne 152/1137-6



(manee — Ilopsamok), mocrtanoBieHusiMu CaHkT-IleTepOyprckoit u30upaTebHON

KOMHCCHH, a TAKKC HACTOAIIHNM IIOJOKCHHUCM.

2. OcHOBHbBIC HANIPABJICHUA eATebHOCTH Padoueil rpynnbi

2.1. OCHOBHBIMH HAIPABJICHUSMU ACSITEILHOCTU PabOUel TPYMIIbI SBISIOTCS:

- INpuUeM JOKYMEHTOB IO (POPMHPOBAHUIO YYAaCTKOBBIX H30MpATEIbHBIX
KOMHMCCUM M pe3epBa COCTABOB YYaCTKOBBIX KOMHCCHUHM, HX IIPOBEpPKA
HECOOTBETCTBHE TPEOOBAHUSAM 3aKOHO/IATENbCTBA;

- B3aMMOJICVCTBHE C MPEACTABUTENSIMU PETMOHAIBHBIX U MECTHBIX OTACICHUMN
MOJIMTUYECKUX IAPTUM O BBIABMKCHHUIO KAaHJIHUJIATYP B COCTAaBbl YYaCTKOBBIX
n30UpaTeabHbIX KOMHUCCUN, MO (POPMHUPOBAHMIO pPE3E€pBa COCTABOB YYAaCTKOBBIX
KOMHCCHH,

- (GopMHUpOBaHHME CBOJHOM TaOMUIBl CO CBEACHUSIMH O IOCTYIHUBIIMX
IIPEUIOKEHHUSX;

- IOJITOTOBKA MTPOEKTOB pelieHuid TepputopranbHOil n30MpaTenbHON KOMUCCUT
Ne 14 (manee — TUK Ne 14, Kommuccusi) o GopMHUpOBaHUM COOTBETCTBYIOIIUX
YYAaCTKOBBIX M30MpaTENIbHBIX KOMUCCUI, O BHECEHUU U3MEHEHUI B UX COCTaBBI, O
MPEAIOKEHHSIX B COCTAB YYACTKOBBIX U30MpaTEIbHBIX KOMHUCCHI, pE3€pB COCTABOB

YYaCTKOBBIX KOMUCCH.

3. lopsiiok npuemMa J0KYMEHTOB € MpeIJ0KeHUsIMH

3.1. JIOKyMeHTBI C MpEeIJIOKEHUIMH O KaHIWJATypax JJid Ha3HAuYeHHs B COCTaB
YYaCTKOBBIX H30UpaTeNbHBIX KOMHUCCHH, JIOKyMEHTBI IO pEe3epBy COCTABOB
YYaCTKOBBIX KOMUCCUN MMPUHUMAET YJIeH pabouel rpynisbl (CEKpeTaph).
3.2. Unen pabouelt Tpynmsl (CEKpeTaph):

- peructpupyer, nocrynarume B TUK No 14 nokyMeHTBI ¢ IpeAJIOKEHUSIMU B

COOTBETCTBHM C MHCTPYKLHMEN 11O AEJIONPOU3BOACTBY, YTBEPKAEHHON KoMuccuen;



- OCYILIECTBJIET MPOBEPKY TOKYMEHTOB C MPEIJIOKEHUSIMU HA COOTBETCTBUE
TpeOOBAHMIM 3aKOHOAATENBCTBA, METOUYECKUM PEKOMEHIAIUSIM;

- IepeaeT JOKYMEHTHI C MPEIJIOKEHUSIMU U CBOJIHYIO TaOJIHUILy PYKOBOAUTEIIO
pabouei rpymisI,

- 00001IaeT TMOCTYMUBIIYI0 OT CYOBEKTOB BBIIBIDKEHUS HHPOPMAIUIO O
KaHIUAATypax JIJs 3a4MCICHUS B pe3€pPB COCTABOB yUACTKOBBIX KOMHUCCHIA;

- mepefaeT JOKYMEHTBhl M 0000IIeHHYI0 HHGOpMalUi M0 (GOPMUPOBAHUIO
YYaCTKOBBIX HM30HpATENbHBIX KOMHUCCHM M TMPENJIOKEHUH B PE3EpPB COCTABOB
Y4aCTKOBBIX KOMUCCHI pyKOBOJIUTEINO pabodeil rpynibl.

3.3. B ciuywae BbISBICHHMS HECOOTBETCTBUM MPEACTABIECHHBIX JOKYMEHTOB C
OPEUIOKEHUSIMI  TPEOOBAaHUSAM 3aKOHOAATENhCTBA pabodas Tpynma MOKET
OpeUIOKUTh JIMLAM, NPEJACTaBUBIIMM YKa3aHHbIE JOKYMEHTBI, YCTPaHUTb
BBISIBJICHHBIE HECOOTBETCTBHS /IO OKOHYAHHS CPOKA MpHeMa MPEATI0KEHUH.

3.4. PykoBogutens paboueil rpymnmsl uHpopmupyet npencenarens TUK Ne 14 o
NOCTYNUBIIUX MPEAJIOKEHUAX, ITOKyMEHTax MO0 (OPMUPOBAHUIO YUYACTKOBBIX

n30MpaTeNbHBIX KOMUCCUU U PE3EPBY COCTABOB YUACTKOBBIX KOMUCCHUH.

4. Opranu3auus AesiTeJJbHOCTH padoueil rpynnbl

4.1. learensHOCTh paboyelt rPyIIIbI OCYIIECTBIISETCS HA OCHOBE KOJUUIETUATbHOCTH,
TJIACHOTO U OTKPBITOTO 00CY>KJICHHSI BOTIPOCOB, BXOSIINX B €€ KOMIICTCHIIHIO.

4.2. TlonroroBka K 3acedaHusiM pabouel TPyNIbl BEAETCS B COOTBETCTBHM C
MOPYYCHUSIMU PYKOBOAUTENsl padouedt Tpynmbl. Cekperapb pabodeil rpymibl
TOTOBUT JJOKYMEHTBI, HEOOXOAUMBIE JJIs 3aceanus padodeit rpynmbl. K 3aceganuto
paboueit TpynIbl TOTOBSITCS TTOMJTMHHUKY WJIA KOTMHA TIOCTYITUBIINX JOKYMEHTOB C
MPEIOKCHISIMU TI0 KaHIUAATypaM B COCTaBbI COOTBETCTBYOIIMX M30MPATEIBLHBIX
KOMHUCCHMA, CBOJHBIC TAOJMIIBI CO CBEICHUSIMH O TPEIJIOKCHHBIX KaHIUIATypax,
o0obOmennass wuHopManus 10 (OPMHUPOBAHUIO YUYACTKOBBIX H30MpaATETHHBIX
KOMHCCHHA W TIPEIJIOKCHUSIM B PE3€PB COCTABOB YYAaCTKOBBIX KOMHCCHM, WHBIC

HeoOxoauMbIe TOKyMeHTHI. [IpecenarenbCcTByeT Ha 3aceiaHusiX pabodeid Tpymibl



PYKOBOAMTEIb paboueii rpynibl. B oTcyTcTBHE pyKOBOAUTENS paboyeil IPyIIIbI €ro
00s13aHHOCTH UCTIOJHSET MO €T0 MOPYUYEHHUIO JIPYTroi ujieH paboydeil rpymnibl.

4.3. 3acemanmsi paboyell TPyMNIbI TPOBOIATCA IO Mepe HEOOXOIMMOCTH.
[TocrynuBmmme B THUK Ne 14 mpemioxkeHus o KaHAuAaTypax JJjisi Ha3HAYCHUS B
COCTaB H30MpATEIbHBIX KOMHUCCHHA M 10 KaHAUAATypaM, IPEeIIaraéMbIM JUIs
3a4MCIeHUs] U (WJIM) UCKIIOUYEHHS] U3 PE3EpBa COCTABOB YYACTKOBBIX KOMHUCCHUI
MpeIBapUTEILHO PACCMATPUBAIOTCS Ha 3aceaHusIX padoydeil rpyIIb.

4.4. 3aceganue paboued TPyNIbl SIBIASETCS MPABOMOYHBIM, €CJIM Ha HEM
IPUCYTCTBYET OoJiee MOJIOBUHBI OT YCTAaHOBJIEHHOTO YHCIAa 4YIEHOB paloueit
IPYIIIIBIL.

4.5. Ha 3acemanum pabodyeil Tpymmbl BeaeTcss mNpoTokoi. [IpoTokos 3acenanus
pabodeil rpynmsl BeAeT cekpeTapb padoueill rpynmbl. [IpoTokos moanuceiBaeTcs
IpeIce1aTeIbCTBYIONUMM Ha 3aceJaHuy pabodeil rpynimbl U CEKpETapeM.

4.6. Pemienne paGoyeil rpynmnbsl TPUHUMAETCS OOJIBIIMHCTBOM TOJIOCOB OT YHCIA
NPUCYTCTBYIOIIUX HA 3acelaHUM YICHOB paldodeil TpYIIbl  OTKPBITHIM
roJIOCOBaHMEM. B ciydae paBeHCTBa TOJIOCOB «3a» MW «IPOTHUB» TOJIOC
npe/ceaaTeIbCTBYIOIIErO Ha 3aceJaHuK padouel TpyIIbl SBJISETCS PEIIAOINM.
[Ipn Hamuuuum y wieHa paboyedl rpynmnbsl 0COOOr0 MHEHHSI OHO 00s3aTeNIbHO
BHOCUTCS B MPOTOKOJ 3acelaHus padoyedl Tpynmnbl U JOBOJAUTCS IO YJIEHOB
TeppuropuanbHoit uzOupaTenbHO komuccuu Ne 14 mpu pelreHud BoIpoca o
dbopMHpoBaHUN M30MpPATENbHBIX KOMHUCCUH, MPEJIOKEHUSIM B PE3EPB COCTABOB
YYaCTKOBBIX KOMHUCCH.

4.7. Ilo uctedennu cpoka rnpuemMa npeyioKeHnid padodas Tpyma roTOBUT CBOHBIC
TaOJNMIBI CO CBEIECHUAMHM O TMOCTYNUBIIMX MPEIIOKEHUAX, HH(OOPMAIHUIO O
NOCTYNUBIIMX JOKYMEHTax M0 (OPMHUPOBAHUIO pe3epBa COCTABOB YUaCTKOBBIX
KOMHUCCHUM, a TakXe MpOeKThl pemieHuid TeppuTopuanbHOil u30MpaTenbHOU
komuccun Ne 14 o (opMUpOBAHMM YYACTKOBBIX HM30MpATEIbHBIX KOMHCCHM, O
BHECEHHHM HW3MEHEHUH B MX COCTaBbl, O MNPEIJIOKEHUAX B PE3EPB COCTABOB

Y4aCTKOBBIX KOMI/ICCI/II\/'I, 0 JAOIOJHUTCIBbHOM 3a4MCICHHUM B PE3CPB COCTABOB



Y4aCTKOBBIX KOMI/ICCPII>’I, 00 HCKIIOUCHUH W3 pe3€pBa COCTABOB YUYACTKOBLIX

KOMHCCHUHM U BHOCHUT UX Ha paccMotpenne THK Ne 14.



